
7 Guidelines for Great PowerPoint Presentations 

1. Download the KUSM-Wichita template at https://kumed.sharepoint.com/sites/mykumc/w/pa/
Documents/Presentation.pptx
If you have already created a PowerPoint presentation then:

a. Load your presentation

b. Select Slide Sorter view (lower right-hand side of screen)

c. Press CTRL A to select all the slides

d. Press CTRL C to copy all the slides

e. Go to KUSM-Wichita template, slide sorter view

f. Press CTRL V to paste the slides into the template

g. Save the presentation under a different name.

2. MIBKIS – Make It Big Keep It Simple

a. Don’t put everything you’re going to say on the slide.  You want the audience to focus on what 
you’re saying, not reading the slide.

b. Use bullets, NOT paragraphs

c. Try to adhere to 7x7 rule:

7 lines per slide

7 words per line

d. Font size/color

i. Titles of slides: 36-48 pt

ii. Text of slides: 24-32 pt

iii. DON’T makes fonts smaller than 24 points-it is too hard for audience to read.  If audience 
can’t read it, why is it on the slide?

iv. DON’T use red, orange etc. for font colors – they are hard to read on a large screen.  If you 
want to emphasize, you can use white on a red background, like this.

3. Use animation judiciously.

a. Helpful for making presentation more interesting BUT

b. Don’t overdo it!

4. Follow speaker guidelines regarding generic and brand names.

5. Do not use any pharma-produced slides.

6. If any type of media is used in the presentation (audio, video), test it on the computer to be used 
before your presentation.

7. Practice presentation several times

a. Ask you friends, colleagues to critique presentation

b. You can time yourself:

c. Click Slide Show tab

d. Click Rehearse Timings

e. Slide show will begin

and a timer will appear

in upper left-hand of screen

f. As you click through the slides, it will give the time per slide and the running time for the 
presentation.

g. When finished, it will give you the total length of the presentation.
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